EvaluWise’

How to setup the lllinois Performance Ranking Report EBvaluWise®

We have added in a NEW report in EvaluM@eat provides a confidential list of teachers and their
performance ranking as required in the state of lllinois. The cost for this newsradeport is $195 per
year, for those districts that are interested in having it added to their account.
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need to do anything more to run the report. If you have not already entered this information in
EvaluWis®) below are instructions on how to add the required information.
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W Evaluise’
Login Settings  Subscription  Preferences  Calendar Feed
Your Name: o @ Your Organization:
EvaluWise Presenter = o Presental
Email
- Schools  ContentAreas  Users  Options
Warning: Changing your email address will change the address you Oplions
use to login.
Lock Teacher Edit: QLE
Old Password B
Lock Teacher Add: (: NO
New Password Lock Teacher Deletion: g
Professional Licenses: " Manage |
Repeat Password -
Teacher Positions:
Organization Email Notifications:
— Allow Evaluation Labels: ﬂ
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in each position by clicking on the + Add Position button. (See Figure2)
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Positions Close

The Positions List is currently used to assist you with generating  performance ranking report.
This section is optional if you do not nesd s parformance ranking report.

Math

Langusge Arts

oL Import Positions

Figure2
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Professional Licenses. (See Figure 3)
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& EvaluWise’

» Login Settings  Subscription  Preferences  Calendar Feed organlzatlon
() d ]

Your Name: @ Your Organization:

EvaluWise Presenter
=
Email
Schools  ContentAreas  Users | Options
presenter@evaluwise.org
'74 Warning: Changing your email address will change the address you Options
use to login )
Lock Teacher Edit: ( :. NO
Old Password —
Lock Teacher Add: .( :. NO
Setings New Password Lock Teacher Deletion:
1 Professional Licenses:

Repeat Password

= Update Password Organization Email Notifications:

— — ’ Allow Evaluation Labels:

[ vEs @
Teacher Positions:
s @

Figure3
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in each position by clicking on the + Add Position button. (See Figure 4)
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Teacher Professional Licenses "Close

(203 - Elementary

(04 - Early Childhood

(509 - Secondary

D73 - School Services

Figured

(Note: Bulk Import options foboth district Positions and Professional Licenses wid\alable June.)
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Code isautomaticallygenerated by the system. This code can be used as is, or you can enter your own

code. (See Figure 5)

Add/Edit Teacher
First Name: Content Areas

Last Name: Math

T eacher I English
Reading

test
Email: kbryant@123.com
Subject:

Grades: Schools

EvaluWise Elementary

EvaluWise High School

Date of Hire: | g/52012 D Group 1

EvaluWise Jr. High

Traininy
Leave Days to Count J

Confidential Teacher
Code

« Save Teacher

Figure5
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but that is not required to run this report.

Summative Ratings Tab:

LT &2dz KIS Oft A0TSR 2y a! LIRFGS ¢S OKSNatingwill A y 3¢ Ay
be pulled into this tab. If you do not have 3 ratings entered in the system you can click on the + add

rating button and add any prior ratings given to the teach@ee Figure 6)

& Evaluise’

Bryant, Ken

EvanWise High Scnool

& Teachers

Ken Bryant

EvaluWise High School ‘ # Edit Teacher I ‘T‘

Colivin, Jessica
Evaiise Eementary

Grade:  Subject Tenured:No Previous Rating

Edgar, Danielle
Training

Johnson, Ethan Evaluations Summative Ratings Positions Qualifications. Pro. Licenses

EvanWise Elementary

Lopez, Ryan

Evalovase Elementary

Summative Ratings
+ Add Rating
Date Rating Rubric

41182016 Excellent New EvaluWise Demo Rubric
411812014 Proficient New EvaluWise Demo Rubric

41822012 Excellent  New EvaluWise Demo Rubric " % Delete

Rakes, Mary
=

x
@

Rizzo, Mark
Exanuvse Hgh Senoot

Roberts, Randy

F ig re6

Positions Tab:
ClickomiKS at2aAiAiliAzyé GFrod LT &2dz KIFI @S y23G |t NBIFIRe | &
clicking on the + Add Position button. (See Figure 7)

& EvaluWise’

Teachers

Q

Ken Bryant

VBryant, Ken

EvaluWise High School

EvaluWise High School | # Edit Teacher ‘ |T|

SF E:ollvin, Jessica
EBYies crmeniiry Grade: Subject Tenured:No Previous Rating:
= Edgar, Danielle
3 Training
Johnson, Ethan Ratings iti Q Pro. Licenses

EvaluVise Siementary

v 4
,'_ 1 Lopez, Ryan

EvaluWise Elementary Pos itions
Rakes, Mary =
PR s
e Current
Rawes, r"_',‘;;"" Position Position
Ritter, Jason FATage A

L. Evaiise High School

Math Delet
Rizzo, Mark @

EvaluWise High School

Roberts, Randy

EvaluWise High School

Sanders, Willy T |

Training

Figure7
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To assign a teacher to a position, you will click on the dropdévny dz | YR &St SOG4 G(KS &GS
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Position: Math
Malll
Figure8
If you have already assigned multiple positions to a teacher, you can select or@ecurrent
positions by clicking the radial button to the left of the Position. (See Figure 9)
Positions
Poston  posion
- Language Arts
@ Math
Figure9
Quialifications Tab:
The Qualifications is an editable field that allows you to list any additional qualificatiana teacher
might have. (See Figure 10)
& EvalulWise e
SV Teachers
T ’ Ken Bryant
s EvaluWise High School # Edit Teacher HE‘
Evaluations Summative Ratings Positions Qualifications Pro. Licenses
Qualifications: -
« SCGE
« Language Arts
« SOSC
« Masters in Reading
|
:a;ders,\';lly
Figurel0
Pro. Licenses Tab:
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(See Figure 11)
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@ Evalulise
= - & Teachers
Ken Bryant
- ) EvaluWise High School & Edit Teacher || £
e Colivin, Jessica L
Exorie Cementy Grade:  Subject Tenured:No Previous Rating: Excaflent
= Edgar, Danielle
Training
Johnson, Ethan Evaluations Summative Ratings Positions Qualifications Pro. Licenses
Evawse Slementry
4
™ Lopez, Ryan
S Professional Licenses
- '
E=————]
Rawles, Phillip ry
Evaluise Jr. Sigh 04 — Early Childhood
09 — Secondary
I it tnaoe 73 — School Services
Evaluse Hgn Schoat Bl toe
Rizzo, Mark
Evavase High Scnool
T Roberts, Randy
3 EvamWise High Sehool
Figurell

(Note: Bulk Import options fathe teacher pofile will beavailable June 1, 2016.

Running the Performance Ranking Report:
The Performance Ranking Report needs to be purchased as amndddyour district for $195 per year.
Only the EvaluWig@Administrator account(s) have access to run this report.
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report, you will be able to select the Performance Ranking Report from the list of availablésrégpnce
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report you will run, and select the correct rubric to use for the Performance Ranking. (See Figure 12)

Add/Edit Report
Report Name
Teacher 15/16

Rubric

New EvaluWise Demo Rubric

Figurel2
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Add/Edit Report

Select the level equivalent to "Unsatisfactory™ (1):
Unsatisfactory

Select the level equivalent to "Needs Improvement” (2);
Needs Improvernent

Select the level equivalent to "Proficient” (3)

Proficient

Select the level equivalent to "Excellent” (4):

Excellent v Create Report

Figurel3

You will get an ofscreen confirmation that your report has been successfully saved. Click on the report
you created from the Performance Ranking Reports list. (See Figure 14)

Figurel4

Select the position(s) and school(s) you want included in the report. Hold down the control key and click
to include multiple positons or schools in the report. (See Figure 15)
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