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Click the Items tab to start adding in theYfét F 2 NJ & 2 dzNJ LIN#seeFiadrant)

Tenured Process

Frocess Details [tems |

N

=+ Add ltem

Figured

Enter the Process Item due date and if it has a subdedhclick savgsee Figure 5)

Edit Process ltem

Click Add/Edit
Item Name: Triggers to enter a
Natice of Evaluation Completed ﬁ Enter Item Name trigger to check off

for the process
Due Date:

1010172018 ﬂ Enter Due Date

Figureb

Add/Edit Triggers

Click o | R &t NA IAHaBd\sktriggerthat will check off the process
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Select from Form Completed, Informal Completed Count, Formal Eval Completed Count,
Summative Completedif selected Form Completegimake sure thdorm youwant to
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complete has been assigned a form code and select that form (@mit® the form setting to
assign a forncode) If selecting a formal andr informal¢ select how many evaluations are

required to be completed for the process to be checked off.

Create an item for all the procegems you want includedsee Figure 7)

T - Tenured Process

Process Details | Items

Add ftem

| = | wotice of Evaluation compieted 101172018

| = | informal Completed 111152018

| = | Formal completed 222018

| = | ndependent form completed sr1i2018

Figure7

To Manage or Start a Process, clickondhe2¢&'S ¢+ 6 FyR { St SO
(see Figure 8)

1 y Evaluation Tasks
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Complets Pre-Observation Form
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Complete Classroom Observation
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All your process will be listedClick Start Procegselect the process and it will bring up a
screen to select process due date and then change if needed procesdutedates. Click

oStart (see Figure 9)

Manage Active Processes

Piease confim or update your desired dus dates for the items below: (Dates must be in te fulure)

Process Due Date

s notice of evaluation and copy of Professional Growth System

Enter Process Dates

Complets Pre-Observation Section

Pra Conference Meeting

U010

= Click Start to start the
4‘. process
Figure9

Click on the Teacher Talselect a Teacher and in the profil@u will see a % aompletion in
the top righthand corner(see Figure 10)

Teachers

# Edit Teacher |

[® Un-Pairec Arttacts |

ns  Foms  Rabngs  Postons  Quaifications  Pro. Licensss

o + Y o -
81112018 = 1013112018 =

82018

Figurel0
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Click on thaPercent to bring up the process l{see Figure 11)
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Figurell

Teachers Dashboard will have the same percent completion in the tophéagid corner and
once clicked on it will bring up theacherdashboardprocess view(see Figure 12)

T - Tenured Process s fes

Noticeof Evtvaton Completed e 1042018
Iorml Comgieted0ur 1352018
Formsi Completed tu:2226m

Independent form completed  Ove: 312614

Good Job on evals

Figurel2

Question Repositoryor Pre-Observation/Post Observation Forms:

When creating a pr@bservation/postobservation form linked to a rubric there is now a question
repository. These repositories house common questions bafedmmon pre/post questions. There
are banks bquestions dedicated to preonference questions, and post conference. When creating the
form, the button can be located under the last question of the for(see Figure 13)
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Rubric Forms “Close "

- DO + Create Group Student Growth Q Preview Form
Form Details
+ Add Form | = 1[T) Question 1 =) Question Repository Close D | & Edit
3 student Growth > 1a | How do you know what to

2 @ Checkbox 1 teach? hadd D & Edt

1a | How do you know what +Add
| = | 3 @ Mutiple Choice 1 instructional pedagogy to match & Edit
with what content?

= 1a | Is everything you teach ) ® Edit
Headin L i
(E]H g essential for kids to know and be | A9 e s
able to do?
Add A New Ite 1b | Describe what you have = Question Repasiogy

learned about your students chAdd
strengths and weaknesses so far in the
class which | will be observing?

1b | Have you consuted previous
student data to gain insight into T A3¢
student strengths and weaknesses? If so,
what? How has it impacted your instruction?

1c | What is rigor? Do you
evaluate your instructional + Add
outcomes to ensure they are of high rigor
before beginning a unit?

Figurel3

The following figure is a closer view of a few of the questions themselves. These questions are
automatically paired to common components we see in many rub{gesFigure 14)

Question Repository Close

1a | How do you know what to

teach? + Add
1a | How do you know what

instructional pedagogy to match +Add
with what content?

1a | Is everything you teach

essential for kids to know and be + Add
able to do?

1b | Describe what you have + Add

learned about your students’
strengths and weaknesses so far in the
class which | will be observing?

1b | Have you consulted previous
student data to gain insight into + Add
student strengths and weaknesses? If so,
what? How has it impacted your instruction?

1c | What is rigor? Do you
evaluate your instructional +Add
outcomes to ensure they are of high rigor
before beginning a unit?

Figureld
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RubricOptions

Click on Rubrics Tab, click on the rubric you are working on and then click on the Options Tab and finally
click on the general tab. (see Figl®

el Rubrics

Library/Media Specialists Setas Defautt Rubric [ -Jl # Edit

@
C

A Pretty good Rubric

rubric 2

Rubric Outline Performance Levels Student Growth Forms. Options

Teacher 2

er prmalinformal  Summative
— tions Enter your

- m— evaluation cycle
Library/Media Specialists School Year .
. start Month: July v EndMonth:  june v Select Yes if

[COPY] Library/Media Speciali
[COPY) LibraryiMedia Speciaists e Evdence to Domain T you would like

e — to pair to the
- - - -+ Click to Yes if you wouldé to enable P

) . . Level 1
Teacher SelRating option for your rubric (domain while

- scripting.

J

Click to Yes if you like to
have the teacher enter
evidence or comments on

Enter the name
for the Teacher

Evidence the selfrating.
Enter District Specific
Signature Disclaimer for
the teacker
Figurel5 Enter the name of the
Evaluatee
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